= R .- STATE ) OFFICE OF SECRITARY OF STATE

- of App] ication for . DEFARTWLET oF ARCNIVES & RISTCAT "fE
- B GEORG A RECORDS DISPOSITION STANDARD NECORDA MANACTNEIAT DI1FIAICE
1 testicaticn Date | R _s-'-:::pnnu instructicme for completion -f [ FOR EPTTADS MANAGEMENT LIVISION USE
Aprll 10, 1973 Ifrou! -?nd Fevarss of thie fora. Sign eriginal and two copies Date Recelved Applicstion Ho. bate Campleted
2, Merncy Rppitcstion e and forvard to Pepartmant of drchives and Nistory, Attemtion -
R ln.ma. P — MaY g 1973 73 338 a 15 1973
3 .l"!l"lrjri"!rnl"‘ Subdirvisfan l_l.dlln!l!!rin‘ "fllce hddreas ?ermn to Coztart
Georgia Department of Agriculture
Markets & Commodity Promotion D1v151on-Markets and Emory Brlnsoaéfﬁ%?fg
19 Hunter Street, S.W. Warehouse Unit N R e T
Atlanta, Georgia 30334 Div. Director 656 3680
7.RCTION REQUESTED . _ i
E] ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTTCIPATED.

8.Earliest & Latest [9.Fxact Series Title
Dates of Series

199 TO DATE WHOLESALE PRODUCTS DEALER FILES
1 0.

What is the function of the office in which this record series is created?

The Markets anpd Comtodity Promotion Division provides services to improve marketing of A
agriculture'products, to find new outlets and uses for products, and to help promote
Georgia products both nationally and internatiocnally. It regulates the warehouse storage
facilities for agriculture products and inspects products for guality and quantity.

- - r

1. Thls file contains the following documents (1nc1ude form numbers and tltles, if any , o
and file arrangement).

Documents relating to leasingdspace by wholesalers of farm products'iuuie!s at Staté -
Farmers Markets. _ : : L . -
Document are: Application({no number) gives name & address of company requesting leasing

space. : B
. Lease Form (no number) sets forth the agreement between the Georgia Depart-
. . ment of Agriculture and person leasing the space. . . .

~ File is arranged alphabetically by owner.

ATTACH SAMPLES OF THE FILE

2 . EQUIFMEAT NCCUPIFU Bn. af Travers Tz Fr. of Pecsris l Uo. of Drawers Cu. Ft. of Reccorda
- ANBIAL BATE OF ACCUMULATING B :
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QUESTIONNAIRE Place &n "x” in the proper coluwn. If amsver is "YE5," pleane expliln ) _ . ) YES NO
13. Is this the Record Copy of the serles? - ' ' {x] [1
14, Is there a dupllcatlon of th1s series in ancther offlce or egency? . ' [ ] [x]
15, Is the 1nformat10n contalned in this series ever summarlzed or publlshed9 [1 Ix)

Attach copy of summary or publication.
16. Does the seriés contain classified information requiring security handling? [ 1 [l
17. Does the series initiate, amend or terminate agency policies and procedures? [‘] [x]
18. Could the function be performed if the files were lost or destroyed? - Igd ]
19. TIs the series {or major portion of it} regularly microfilmed? If yes, why? [ ] -[x]
20. Does the record series provide data as input to an EDP file? [ [x}
21. Does the record series contain documentetion produced as EDP printout? S0 [x]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [x]

sition of these files?

23. Will there be a need for these records 10, -15 years from now? If yes, what? [ T [x]

2h. REQUIREMENTS. The ?bilbwiﬂé'reqﬁires_thé files to be kert 1 &éérg:_

a.[]STATE ©b.[]STATUTE OF o.[]AUupIT d.[JFEDERAL, e.[ ®RDMINISTRATIVE f.[ JHISTORICAL
+LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason fur the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each <EFCAENDARYEAR -[]FISCAL YEAR - [XOTHER See helow ,then:

i_tjmrmmmmm:::zzzmmﬁtmﬂﬁ"

[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
4} Bestroy~— - ' ' '
={ T Transfer to State Archives for permanent retention.

{ ] Destroy immediately after cut-off.

{ A other: (Specify)

Upon termination of lease plaae all papers in the inactive flles, cut off the

inactive files at the end of each calendar year; then hold in current files

area 1 year; then destroy. NOTE: Leases are executed for a period of 12 consecutive

calendar months. MEMO FOR THE RECORD: 14 May 1973 This application altered at item

25 at request of Agency RMO by the undersigned. e ——.

W. G. Kees
{Indiecate briefly rationale for recommendations above/or write additional remarks):
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Fec E ent Officer S'Lgnature) Date”
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